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Self-Certification, Quality Assurance Requirements

A. Ensure index is accurate

B. Ensure correct file is uploaded to correct index

C. Ensure users are properly trained

D. Ensure only executed documents are posted

E. Ensure User accounts are current and correct

F. Implement DON Quality Assurance Plan

DoN Quality Assurance Plan

1. Once certified, Activities must perform the following Quality Assurance testing:

A. Randomly sample at least 20% of total documents or 25 documents, whichever is less,   posted by the Activity to the DON EDA system to: 

i. Ensure index is accurate

ii. Ensure correct file is uploaded to correct index

iii. Ensure only executed documents are posted

B. Review the Activity's User accounts to ensure User accounts are current and correct

C. Ensure users are properly trained

D. For automated sites only: Perform one successful manual FTP transmission followed by three consecutive successful automated FTP transmissions

2. Quality Assurance testing must be performed at the following intervals 

A. 30 days after initial certification.

B. Quarterly after initial certification.

3. Activities agree to correct any deficiencies found during testing and maintain a record of test results.

REVISIONS

Self-certification, Quality Assurance Requirements
1. Changed Bullet ‘B’ from: “Ensure correct .pdf file is uploaded to correct index” to “Ensure correct file is uploaded to correct index”

DoN Quality Assurance Plan

1. Changed Number ‘1’, Section ‘A’, Subsection ‘iii’ from “Ensure correct pdf file is uploaded to correct index” to “Ensure correct file is uploaded to correct index”

2. Added Section ‘D’ to Number 1 stating: “For automated sites only: Perform one successful manual FTP transmission followed by three consecutive successful automated FTP transmissions”
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